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2. Don’t include the intro or conclusion here
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3. Only use 3-5 points
7

Center your title Here
Type your term paper here. This is the proper form for a book.
 In order to type a footnote just hold down the CTRL and ALT keys and hit “f”. Here is the proper form for a journal article.

Major Heading #1
Notice that the major heading is not two spaces below the previous paragraph but three. To add an extra space, just double space after the previous paragraph, then hit “CTRL 0”. Type your title. Center it with CTRL E. Hit the ENTER key for a new paragraph and toggle back to two lines with “CTRL 0” and go back to the left margin indentation with CTRL L. It sounds complicated but it is not! Good luck.
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